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The purpose of this document is to provide instructions on managing and editing
the content in iMedConsent. To perform any of the following functions, you must
be set up in security as an Administrator.

How do | Edit the Header?

The following are instructions for editing the header, which displays the facility
name and address at the top of the consents and other documents (with the
exception of Drug Information documents) in iMedConsent.

1. From the toolbar, select Maintenance -> Preferences -> Main Header

Specialky
D Category Chri+G g AARON, HANK
Fislds ChI4F 393-85-3726 Feb 05, 1934

Documents [ 3

1

+

Preferences MMain Header

System Options. . Chrl4+2

Program Update  Chrl-+HU
£ : Document Ackivity Praofiles

2. The following screen appears:

Add/Edit Text

Insert

| izl ~] s ~llle £ v - = S

Y our Facility Name Here
3075 Breckenridge Blvd
Suite 425
Duluth, GA 30096
770-982-7T851
Fax 770-7T36 5725

u].4 LCancel

3. After making your changes, click OK. Your changes have been saved.
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How Do | Edit the Additional Information Screen?

The Additional Information screen (item #17 on the completed consent screen)

may be customized by the administrator and may be edited by the end user.
Many VA sites are using this field to add information about pictures, videos, and
vendor participation in surgery. Text added here will appear on all consents, but
may be edited by the end user under the Edit Options section once you have

prepared the consent.

Patient: AARON,HANK --- Procedure: Abdomen - Hernia Umbilical Repair

Help |Policy |

Edit the text in the "edit box" as
needed. The standard text in
both boxes (if any) is
determined by your facility.

Additional Information

Discuss this information with the patient or surrogate:

Text appearing on consent form (EQIT AS NEEDED)

| understand that photographs andfor video may be taken
during this treatmentprocedure. | consent to the taking of such
picturesivideo and their review by authorized personnel for
treatment purposes. | understand that the picturesivideo may
be used for educational andfor research purposes provided
that my name is not attached to them.

Standard text (NOT EDITABLE)

.

EDIT FIELD "Additional Information' FOR YOUR MEDICAL
CEMNTER

Cancel < Back

Copyright © 2002 iMedConsent LLC. All Rights Reserved.

http://www.dialogmedical.com

Page 5

9/12/2005



DialogMEDICAL Content Administrator’'s Guide v3.81

To edit the “Additional Information” field, follow these steps:
1. From the Toolbar, select Maintenance -> Fields

2. When the Field Management screen opens, type Additional in the “Filter by”
box. Next, click the “Select All” button and click Start Search.

Field Management

Mew Field
Select Field Type: |Elarc:0de|mage j Create New
Existing Field

Search Criteria Search Results

Field Type(s) to Search:
MOTE: Only figld types that can be inzerted
in the current document are shavn Delaw.

(+" Show all matching fields.
" Show only matching fields created at this location,

Field Type ! Field Mame Creator | Field Type |
Barcodelmage Additional Information [, Texthrea
CheckBox Additional Infarmation; Durable Power of . MAA TextArea

[ ComboBox Additional Information: Medical Treatmen... N/A TextArea

[ Label i

[ tergeField

[ MergeSelection

[ MultiLineSelectList

B4 hultiLineSelectList2

[ MultiSelectList

OLD_COMTENT v

< >

Select All Deselect All

Filter by |3dditional

(" Field Mame Containz Filker
" Field Mame Startz \With Filker

Start Search ‘ Edit Details Delete
Close

3. Your Search Results will bring back the “Additional Information” field.

4. Click the field to highlight it and click Edit/Details button.
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Field: Additional Information

Froperties l Found In ]

I0: [F42 |  Enabled: ¥

Mame: |

FieldType: |Te3{tﬂarea j
Frompt:

Tewt appearing on conzent form [EDIT A5 MEEDED]

Locked: [ Required: [

“alue:

| understand that photographs and/or video may be taken during this treatment/procedure. |
conzent to the taking of such pictures/video and their review by authorized personnel for
treatment purpozes. | understand that the picturesvidea may be uzed far educational and.ar
rezearch purpozes provided that my name iz not attached bo themn.

MOTE: Zome field propetties are nat yet used and are nat shown here.

Copy to Clipboard Cancel

5. Click your mouse inside the Value box and make your changes. When you are
finished, click the Save Changes button.

As an administrator, you may customize the box called “Standard text (Not
Editable)” that appears on the Additional Information screen if you are using a
Step by Step consent, or item #17 if you are looking at a completed consent.

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 7
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This field can be used for information you want to appear on the consent that is
specific to your VA facility. The box is “grayed out” because it is not editable to the
end user. Whatever text you place here will appear on all consents at your facility.

Patient: AARON HANK --- Procedure: Abdomen - Hernia Umbilical Repair

Hslp |Botiey | Additional Information
Edit the text in the "adit box" as
needed. The standard text in Discuss this information with the patient or surrogate:
bath bo_xes (if any) s N
sEUEelB o 1 Text appearing on consent form (EQIT AS NEEDED)
| understand that photographs andfor video may be taken 4

during this treatmentprocedure. | consent to the taking of such
picturesfiideo and their reviews by authonzed personnel for
treatment purposes. | understand that the picturesivideo may
be used for educational andfor research purposes provided
that my name is not attached to them.

Standard text (NOT EDITABLE)

EDIT FIELD "Additional Information' FOR YOUR MEDICAL
CENTER

icancel < Back
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To edit the “NonEditableBoilerplatetext” field, follow these steps:
1. From the toolbar, click Maintenance menu, and select Fields.

2. When the Field Management screen opens, type boilerplate in the “Filter by”
box. Next, click the “Select All” button and click Start Search.

Field Management

Mews Field
Select Field Type: |Elarcode|mage j Create lew
Existing Field

Search Criteria Search Results

Field Typeis) to Search:
WOTE: Only field types that can be inzerted
inthe current documert are shown belosw.

f* Show all matching fields.
" Show only matching fields created at this location,

Field Type e Field Mame Creatar | Field Type |
Barcodelmage MonEditableF acilityBoilerplateText [l £, TaxtArea

B4 CheckBox

[ ComboBox

[ Label

b MergeField

[ MergeSelection

[ MultiLineSelectList

B4 MultiLineSelectList2

[ MultiSelectList

OLD_COMTENT w

< >

Select All Deselect All

Filter by: |b0i|erp|ate

(+ Field Mame Containg Filker
(" Field Mame Startz \With Filker

Start Search I Edit/Details Delete
Close

3. Your Search Results will bring back the “NonEditableFacility BoilerplateText”
field.

4. Highlight field and then click the Edit/Details button.
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Field: NonEditableFacilityBoilerplate Text

FProperties l Found In ]

D [F43 |  Enabled: v

Mame: MonEditableFacilityBoilerplateText

FieldType: |TextArea j
Frompt:

Standard test (MOT EDITABLE)

Locked: v Required: [

“alue:
EDIT FIELD ‘additional Information’ FOR Y'OUR MEDICAL CEMTER

MOTE: Some field properties are not yet uzed and are not shown here.

Copy to Clipboard Cancel

5. Click your mouse inside the Value box and make your changes. When you are
finished, click the Save Changes button.
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How Do | Edit Non-Consent Documents?

Currently, only the administrator may make permanent changes to the following

documents:

e Education (Easy Reading and Standard)
e Patient Instructions
e Tests and Admissions

You may not make permanent changes to the consent templates, but you may
make changes to the consents on a per-consent basis.

The following example shows editing a document under General Surgery ->
Patient Education — Easy Reading.

1. Open iMedConsent and go to the category Education — Easy Reading under

the specialty.

i1 iMedConsent [dewey)

Eile Maintenance Help

Enter Search Phrase

View Documents By
=3 Specialty

3 Gallery

3 Package

W&%EDIC AL

DialogMEDICAL

AARON, HANK
393-88-3726  Feb 03,1934

The standard of care
for informed consent

#-_In_Development

+-_Local
+-Allergy
+-Anesthesia/Pain Management
+-Bariatric
+-Cardiac Surgery
+-Cardiology
+-Dermatology
+-Eye Health
+-Gastroenterology
--General Surgery

Consents - Basic
Consents - Step-by-Step
Consents-Special

Drug Information

Education - Standard

Forms for Chart or Office

Patient Instructions

Pictures and Diagrams

Tests and Admissions
+-Gerontology

sl Imtarnal kdadicing

*Deep Vein Thrombosis Overview
*General Surgery Glossary
*Incision Care After Surgery
FInguinal Hernia

*Laparoscopic Surgery
*Pulmonary Embolism Overview
*Questions About Your Surgery
Pain Management After Surgery
Preparing for Surgery
Understanding Anesthesia
What to Expect After Surgery

Copyright © 2002 iMedConsent LLC. All Rights Reserved.
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2. Right click on the document in the list on the right and click Edit.

#-_In_Development || "Deep Vein Thrombosis Overview
#_Local *General Surgery Glossary
- Allergy *Incision Care After Surgery

*Inguinal Hernia
*Laparasc roery

*Pulmonary Ernbalismn Ow
*Questions About ¥our S
Fain Management After S
Preparing for Surgery Remove
Understanding Anesthesig

#-Anesthesia/Pain Management
--Elariatric

--Cardiau: Surgery
--Cardiulugy

i+ Dermatalogy

--Eye Health

Wiew
Edit.
Save ko File 4

# Gastroenteralogy Aktributes
= General Surgery What to Expect After Surg Content Attrbutes
- Consents - Basic Properties

- Consents - Step-hy-Step

-~ Consents-Special

- Drug Infarmation

- Education - Easy Reading
- Education - Standard

- Farms for Chart or Office

- Patient Instructions

3. The document will open.

i) Editing: **Laparoscopic Surgery'
File Edit Format Insert Table

il Sl [ = e r|y| =|=]z =] == [T 3| ¥ 4] InsertField

Laparoscopic Surgery

Wany operations used to require large cuts. They took a long time to heal and left big scars.
Today, many kinds of surgery can be done with very small cuts in the skin. This kind of surgery
is called laparoscopy

One of the surgeries that can be done this way is a hyvsferecforry. This surgery is done to
remove a woman's uferus, the organ in which bhabies grow

Wost gall stanes also can be remaved. This can save having to remave the gall hladder and
reduce the recavery time by several weeks.

This type of surgery is very useful for taking out small pieces of tumors. Itis also used to
determine If cancer is present.

Here is some information about what wou can expect

What is a Laparoscope?

Itis a thin tube through which structures in the abdomen and pelvis can be seen by the
surgeon

HaAuwm ie tha @uraans Nana?

Line 1 Col 0 [100% [ MUK |

4. Make your changes to the document as you would in a Microsoft Word
document. Then click File ->Save.

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 12
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How Do | Create a Signature Field?

Some facilities want to capture patient and/or witness signatures on their
education and other non-consent documents. Administrators may add a signature
field to new and existing non-consent documents. Here are the steps:

1. Open your document by right clicking and select Edit.

2. Click the Create Field button at the top of your screen.

i Editing: *Laparoscopic Surgery’
File Edit Format Insert Fields Table

= |=| i=]i=| [v 3| ¥[8 cresterion | msertFion | Fiow o

Aial = e

W
Hinl

hain Header File
Laparoscopic Surgery

Definition

S PERRE e g SRS NS R el i R L R b R AR e e S Rt e A S et

3. The Custom Field Creation Wizard will open. Click the radio button under
Special Functions, “Create a Special Purpose Field”

Custom Field Creation Wizard

Step 1 - Selecting a field type.
h 1 i

Field Type Function

Field Description and Example
Text Type Fields
i Teust Ent - One Line Special Purpose Fields

st =i il pie L ies Thiz option will help pou create your own special purpoze fields,

Select ltems fromm a list such az
B oor fewer temz
i Mare than 5 options

kore than 1 item can be
zelected at the zame time [

- Signature Capture Fields
-'ezsMo Fields with explanation blocks for both choices

Special Functions
i* Create a special purpose field
" Copy and modify an exizting feld

Mest Step LCancel

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 13
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4. Click “Next Step” and select “Patient Signature Field”

Custom Field Creation Wizard

Step 2 - Selecting a special function field type. Click on each one for a
description of its purpose.

Sl I A B Field Description and Preview

Fatient Signature: ‘ W

Check here if patient iz sighing
with an =

Special Function Type
7 ez/Mo with explanation blog
™ Generic Signature Field

+)

Patient Signature Field
“Withess Signature Field
7 “Wfithess Sighature and Address Field

GoBack | ﬂextStep‘ LCancel |

5. Click “Next Step” and customize the text that will appear above the patient’s
signature. (Example: “I have read and understand the instructions provided to

Custom Field Creation Wizard

Step 3 - Customlng your pa’nent 5|gna’fure capture field.

: S
“wihat prompt waould you like for this field? Field Preview

| have read and understand the patient

inztructions provided to me. i ; ;
P | have read and understand the patient instructions provided to me.

Signature: %‘

Check here if patient iz signing
with an .

Go Back Mext Step LCancel

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 14
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6. Click “Next Step” and follow the instructions on the screen. First, you will name
your new field. You may choose to enter the field into the document now or
add it later. You may reuse this field in other non-consent documents.

Custom Field Creation Wizard

Step 4 - Naming your new signature field.

- S
‘wWhat would vou like to name your new field? Field Preview

Fatient Signature

e B T bt | have read and understand the patient instructions provided to me.

proceeding?

'+ Mag Signature:
Mo W
‘whould wou like to insert thiz new field at the

current curzor position in your document?

Check here if patient iz zigning
* ‘res = with am
™ Mo

Go Back I Finizh J LCancel

7. Click Finish and the new field will appear in your document at the current
cursor position.

i Editing: **Laparoscopic Surgery’

File Edit Format Insert Fields Table

Zoom  [adjusts view only]

—_—

Aial =~ [ -~ B | 7 | u | = = | = |§| §E|EE| ,T 1 | I | 1 | Create Field | In=ert Field Fisld Order

Call vour doctor if yvou have:
.
.

Patient Signature|D

Fewver.

Chills.
“Warniting
Increasing pain
Increasing redness at the incisions
Fus in the incision.
Fraoblems with urinagg

Crrvrinkt N4 b ihdeACansent Dislnn Medical 11 A0 Finkts resered

8. When you are finished make sure to click File -> Save!!

TIP: You may want to type in the words “Patient Signature” above the field. You
may also insert the field “patient name” underneath the signature field so it prints
the name of the patient automatically.

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 15
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How Do | Create a Local Consent?

You may create consents for procedures NOT included in the iMedConsent library.
Once a procedure has been added to the national library, you must stop using the
local version and start using the national one. To create a local consent, follow
these steps:

1. From the toolbar, Click File ->New

2. The following screen will open:

New Document

Document Properties |

Marme: | Enabled ™
Document T'_-,-'FIEZ| j
Description:

Initizl Location

Specialty: | j
Category: | J

NOTE: Fields in RED are required.

Cancel

3. Complete fields.

Name - type in the name of the procedure

Document Type - select Child from dropdown list

Description — put your initials and date of creation as a reference
(you can also add requesting physicians name)

Specialty - select the specialty you want to procedure stored under
Category — select the default (Consents basic and step-by-step)

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 16
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4. Click Create New button. The following screen opens:

E Editing: “Test Procedure’ |Z”El[zl

File Edit Format Insert

Sections Alternatives Zoom  [adjusts view orly)
_—

Alternatives

AnatomicalLocation j
i) 1

Anesthesia

2 3 4 5 & v ]
Benefits &
Diagnosis
Procedure
Prognosis
v

Risks

Line 1 Col 1 100 %%

5. The various sections of the consent are on the left side of the screen. The first
one on the list is Alternatives. Type the text for Alternatives in the white text
area. You may add bullets and insert fields as necessary. You may also cut
and paste from another document.

6. Continue filling out the text for each section. When you have finished, click File
-> Save. This will save your consent and add it to the library.

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 17
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How Do | Create a New Document (Non-Consent)?

There may be instances when you will want to add non-consent documents (such
as your local forms or new educational documents) to the library in iMedConsent.

To add a new document, follow these steps:
1. OpeniMedConsent. From the toolbar, Click File ->New

2. The following screen will open:

New Document

Document Properties |

Mame: | Enabled
Document Tj,rpe:| j
Description:

Initial Location

Specialty: | j

Categary: | J

NOTE: Fields in RED are required.

Cancel

3. Complete the fields in red.

e Name — type in the name of your form
Document Type — select Normal from the dropdown list
Description - put your initials and date of creation as a reference
Specialty — select the specialty you want the form stored under
Category — select the category you want the form stored in under the
specialty

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 18
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4. Click Create New button. The following screen opens:

E Editing: “Test Education Document'
Eile Edit Format Insert Fields Table

Zoom [adjusts view only)

—_—

Aial MEEEE B|7|ul Igr HEEEE ITI|£|J,| Create Fielt | isertField | Fietd groter |
1 4

3

Line 1 [Col 0 [100% [ |

5. Type as you would in a Word document or you may cut and paste from another
document. When you have finished, click File -> Save. This will save your
document and add it to the library.

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 19
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How Do | Add a Signature Field?

If you would like to add a prompt for signatures (patient, physician or witness) you
may click the Insert Field button to choose an existing signature field in the
database, or you may create your own signature field by clicking Create Field.
The following example demonstrates selecting a signature field that has already
been created. For instructions on creating your own signature field, please see
the previous section titled “Editing a Non-Consent Document”.

1. From your open Normal document, click the Insert Field button.

E Editing: “Test Education Document'
Eile Edit Format Insert Fields Table

Zoom [adjusts view only)

—_—

Aial =z = el|r|u|[E =lz|=| == [¢ 34| cresteFisd | psertrisd | Fieldorder |
1 4

2 3

Sample Normal Document

Type as you would ina ¥Word document.

Patient Signature:

Line 3 Col 0 [100% [ I
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2. The Field Management screen opens. In the Filter by box, type ‘Signature’,
then click Select All button. Click Start Search.

Field Management

Mew Field
Select Field Type: |Elarc0de|mage j Create lew
Existing Field-

Search Criteria Search Results

Field Typeis) to Search:
WOTE: Only field types that can be inzerted
inthe current documert are shown belasy.

Field Type ; Field Narme Creatar | Field Type |
B9 Barcodelmage

[l ComboBox

[ Label

B bultiLineSelectList

B hultiSelectList

B4 Option

F RichText

[ SelectList

B Signature

[ SignaturePatient g

15 4

Deselect All

f* Show all matching fields.
" Show only matching fields created at this location,

Filter by signature

(+ Field Mame Containg Filker
(" Field Mame Startz \With Filker

Start Search ‘ cort J Edit Detai 4
Close

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 21
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3. Select the appropriate signature from the Search Results box on the right, and
click the Insert button. Your signature field will be inserted into your document,
where your cursor was placed.

E Editing: “Test Education Document

File Edit Format Insert Fields Table

Zoom [adiusts view only)

—_—

Create Field | In=ert Field I Field Qroler
i 6

d = elz]u[F 3lz[=] =[] [v 3]s
1 4

2

Sample Normal Document

Type as you would in a YWord document

Patient Signature:

Line 9 [Col 27 [100% [ I

4. When you are finished, click File -> Save. This will save your changes.
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How Do | Edit/Delete the Directions Field?

Many of the documents under the Tests and Admissions category have a field that
prompts for directions to a particular area of your hospital (ex. same day surgery).
If anyone is using these documents at your facility, the administrator will need to
edit this Directions field.

To delete the prompt for Directions, just right click the document under Tests and
Admissions, and click Edit. When the document opens, highlight the directions
field with your mouse, and click Delete on your keyboard.

If you would like to customize directions for your facility, please follow these steps:
1. From the toolbar, Click Maintenance -> Fields

2. Type ‘directions’ in the Filter by box. Next, click Select All, and then click Start
Search.

Field Management

Mewr Figld

Select Field Type: |Elarcodelmage j Create New

Existing Field

Search Criteria Search Results
Field Type(s) to Search:
MOTE: Cnly field types that can be insered
inthe current document are shown below.

f* Show all matching fields.
" Show only matching fields created at this location.

Field Type 2 Field Mame Creator | Field Type

[ Barcodelmage Directions MAA MultiLineSelect. ..
B CheckBox

[ CombnBox

ELabel

[ tergeField

M MergeSelection

B MultiLineSelectList
EiultiLineSelectlist2

B MultiSelectList
EoLD_CONTENT F

< ks

Select All Deselect All

Filter by: ||:Iirec:ti0ns

{+ Field Mame Contains Filker
" Field Mame Starts “ith Filker

| Start Search

Close ‘
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3. Select the Directions field from the Search Results window and click the
Edit/Details button. When the screen opens, click the List Options tab.

Field: Directions

List Options:

Hozpital Admitting
Laboratory

I ain Office

Outpatient Surgerny Center
UMLISTED

#eray / Radiology

Manage List Options |

Copy to Clipboard | Cancel

4. Click the Manage List Options button.
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List Options for ‘Directions’

All List Options List Option Details

N :
Hospital Admitting ame
Laboratory |
Main Office ;
Walue:
Outpatient Surgery Center L
UNLISTED
#eray / Radiology Crdet
MOVE

1l 7 Mumeric Yalue: ]—
Add New Uy ot Option_| Rermove List Option |

s | Close ‘

5. To edit the list options already present, just click on an option in the list and edit
the contents on the right under the Value screen. When you have finished,
click Update List Option to save your changes. To remove a list option, select
it from the list on the left and click Remove List Option. _

All List Options List Option Details

M :
Hos pital Admittin Ame
]Labnratnry

Main Office “alug:
Srﬂtﬁ%t_:_?éSurgery ente Place directions here. Information on using Directions and
¥ 7 Radiol Fields can be found on the main application screen in the
IAYiETanoIngy Order Help meru.
MOVE

Default 1 Murneric Walue: |
Add New Update List Option |

s | Close ‘

Eemave List Option ‘
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6. To add a new list option:
a. Click Add New

b. Type in the Name and Value text boxes and click Save Changes.
Add List Option

Search for List Options List Option Details

Mame:
IMy Mew Location

List Option Mame: l

MOTE: Uze 9% for wildcard.
“alue:

Take the elevator to the 3rd floor. Turn right and the
MOTE: Use 'S for wildcard. reception desk is through the double doors.

List Option Yalue: ]

Search

Search Results

Default T Mumeric Yalue:

Save Changes J

Close ‘

c. Click OK to the information popup.

iMedConsent

The list option My new location' has been added ko the 'Directions'. ¥ou must remember to click the 'Update Field List Options'
button an the List Options screen bo complete the process.
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'Can | Edit Existing Fields in iMedConsent?

You may not edit existing fields that come with the iMedConsent program because
they are linked to National consents and non-consent documents. There are 3
exceptions to this rule. The following 3 existing fields may be edited:

1. Additional Information
2. NonEditableFacilityBoilerplateText

3. Directions

Please refer to the appropriate sections in this handbook for editing these fields.

How do | Copy an Existing Field?

You may not edit existing fields that come with the iMedConsent program (with the
exception of the three fields mentioned above), but you are allowed to copy an
existing field and edit it as you wish for use in your own non-consent documents.

Here are the steps:

1. Right click on the document you wish to insert the field into.

1l iMedConsent (localhost)

File Maintenance Help

Sk

DialogMEDICAL §&

Enter Search Phrase

AARON, HANK

393-858-5726 Feh 05, 1934

I

View Documents By
=1 Specialty

3 Gallery

3 Fackage

F

s

£

£

3

[ e o 2 e

<
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_HIMSS Conference
_In_Developrnent
_Local

+- Allergy
+-Anesthesia/Fain Management

Bariatric
Cardiac Surgery
Cardiology

Care Coordination
Dentistry
Dermatology

General Surgery
Consents - Basic
Consents - Step-by-Step
Consents-Special
Drug Information
Education - Easy Reading
Education - Standard
Farms for Chart ar Office
Patient Instructions

Paost Adrenalectomy
Post Laparoscopy
Post Op Amputation
Post Op Arm

Post Op A% Fistula
Past Op Bone Marrow Donor
FPast Op Breast Bx

Post Op Breast Bx Detailed
Post Op Bronch/EsophiLaryng
Post Op Cannula

Post Op Excision General
Post Op General

Wi

Post Op Hickman

Post Op Hickman/Groshong
Post Op JP Drain Copy

Past Op Leg Save fs... 4
Paost Op Leg Amputation Expatt...

Post Op Liver Biopsy Reemave

Post Op Lower Extremity

Post Op Mastectomy/ax Node  Content Attributes

Post Op Part-A-Cath LR
Past Op Rectal
Post Op Waricose Wein hd
< >
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Click Edit and the document opens. Click the Create Field button.

E Editing: ‘Post Op Hernia®

File Edit Format Insert Fields Table

Post-Operative Instructions

PLEASE FOLLOW YOUR DOCTOR'S ORDI
THEY DIFFER FROM THIS SHEET

Activity: Minimal activity for 24 hours, then increase as tolerated. A
lifting ar straining. Vwhen coughing, support woun
straining with bowel movements.

nuous activity -- no
nds. Avoid

Pain: Moderate discomfort at site of incision(s) may be present for the first few days
Use pain medication as directed by your physician. You may apply ice packs
continuously to 24 hours to operative site to relieve swelling or pain if you wish.

Incision: Keep incision(s) clean and dry for 24 hours or as ordered by your physician

Change dressing if necessary (if soiled). Expect a small amount of drainage
from the incision

Symptoms to Reportto the Doctor:

Redness, swelling or drainage from wound

Severe or unusual pain NOT relieved by pain medication.
Nausea or vomiting

Fever, chills and/or temperature above 100 degrees.
Inahility to urinate

Coprytight @ 2004 by iMedConsert Dialog Medical, LLC. &I vights reserved

o =[] e|z|yu|[E | == [¥ 3| & 4| cesterion | inserFisle | Fiekd order |
P £ F f 7S £ 4 3 [T r
Hernia Surgery

lline 28 [Col 0 [on% [ [ [NUM |

3. The Field Creation Wizard Opens. Click the “Copy and Modify an Existing

Field” radio button.
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Custom Field Creation Wizard

Field Type Function Field Description and Example

Text Type Fields
" TestEntry - One Line Copy and modify an existing fisld

== nleiile e Thiz option will walk you through the zteps to copy, modify and

Select teme fram a list rename at existing field type. For example, vou may want bo take an
exizting address block and create a copy of it to create & new

£ orfewer items address block for a new location.

"~ More than 5 options

Mare than 1 item can be
selected at the same time [

Special Functions
" Create 5 zpecial purpose field
is Copy and madify an ewisting held

Mest Step | Lancel |

4. Click Next Step and follow the instructions on the wizard. Keep clicking
Next Step until all the screens have been completed.

Custom Field Creation Wizard

button on
fields will
icking on it, .

with all the sett

Search Results:

Field Mame | Creator | Field Type

kdulti Line Text [T extdrea)
hulhi Select List (MulliSelectlizt)

Option Buttons [Option)

Signature - Patient [SignaturePatient]

Select All Dezelect All

|Searu:h “Word Goes Here:

I'm looking far anything that...
i+ Containz the search word above. >
[ Starts with the zearch word above.

Search GoBack LCancel
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How Do | Create My Own Local Fields in iMedConsent?

You may create your own local fields for use in non-consent documents only.
Examples of non-consent documents are your own local forms (Release of
Information document), education documents, and patient instructions. Examples
of local fields are custom signature fields, your own diagnosis pick lists for local
consents, free text boxes, and multi-line select lists. To create your own local
fields, follow these steps:

1. From the main iMed screen, right click on the document you are adding the
field to, and click “Edit”.

1| iMedConsent (localhost) g@

File Maintenance Help

DialogMEDICAL é AARON, HANK

393-55-53726 Feh 03, 1934

+_HIMSE Conference Post Adrenalectamy
N +-_In_Development Post Laparoscopy
View chumenls By 4 _Local Post Op Amputation
=3 Specialty - Allergy Post Op Arm
3 Gallery + Anesthesia/Pain Management Post Op AY Fistula
3 Package + Bariatric Post Op Bone Marrow Danar
+- Cardiac Surgery FERIO SRS )
+ Cardilogy Post Op Breast By Detailed
_— Post Op Bronch/Esophilaryng
+-Care Coordination
Dentist Past Op Cannula
+ Den '8 r}fl Faost Op Excision General
2-Dermatolagy Post Op General
#Eye Health Past Op Harnia
+- Gastroenterology Post Ol Hic ko e
-I-General Surgery Pos
Consents - Basic Pag Copy
Consents - Step-by-Step Post Op Leg Save As... »
Consents-Special Post Op Leg Amputation Export...
Druy Information Post Op Liver Biopsy Remave
Education - Easy Reading Post Op Lower Extremity ;
Education - Standard Post Op Mastectamy/Ax Node| ~ Content Attributes
Farms for Chart or Office Post Op Port-A-Cath Properties
Patient Instructions Post Op Rectal
Pirturac and Miarrame ¥ |FPost Op Varicose Vein L’
< > < >

2. When the document opens, click the Create Field button.

Copyright © 2002 iMedConsent LLC. All Rights Reserved. Page 30
http://www.dialogmedical.com 9/12/2005




DialogMEDICAL Content Administrator’'s Guide v3.81

E Editing: ‘Post Op Hernia®
File Edit Format Insert Fields Table

dial =[] e|z|yu|[E =] [F 3[4 4] cesterion | inserfisd | Fiekd orcer |
] E LI S N IR i & il3 PR OV I i L1 Ir
Main Header File
Hernia Surgery

Post-Operative Instructions

PLEASE FOLLOW YOUR DOCTOR'S ORDI
THEY DIFFER FROM THIS SHEET

Activity: Minimal activity for 24 hours, then increase as tolerated. A
lifting ar straining. Vwhen coughing, support woun
straining with bowel movements.

nuous activity -- no
nds. Avoid

Pain: Moderate discomfort at site of incision(s) may be present for the first few days
Use pain medication as directed by your physician. You may apply ice packs
continuously to 24 hours to operative site to relieve swelling or pain if you wish.

Incision: Keep incision(s) clean and dry for 24 hours or as ordered by your physician
Change dressing if necessary (if soiled). Expect a small amount of drainage
from the incision

Symptoms to Reportto the Doctor:

e Redness, swelling or drainage from wound
s Severe or unusual pain NOT relieved by pain medication.
« MNausea orvomiting
s Fever, chills and/or temperature above 100 degrees.
s Inahility to urinate
Coprytight @ 2004 by iMedConsert Dialog Medical, LLC. &I vights reserved
Line 26 Col 0 100 % UK

3. The Field Creation Wizard opens.

Custom Field Creation Wizard

Step 1 - Selecting a field type.
dh i

mare

L LA R Field Description and Example
Text Type Fields
o TestEntry - One Line The zingle line text box control iz good for providing & space to enter
" Test Eritry - Multipls Lines names. addresses, and other information that should only require one
lire.
Select Items from a list
" B or fewer items £ anriie:
"~ More than 5 optiors ’
More than 1 item can be -
selected at the same time [ 123 Main Street
Special Functions
" Create a special purpose field
" Copy and modify an exizting figld
Next Step LCancel
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4. Select the radio button next to the type of field you would like to create.
Then simply follow the steps in the wizard to create your new field.
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How Do | Edit the Number of Days Held for Signature?

The default number of days consents can be “held for signature” is 30. Many sites
have increased this number to 60, 90, or even 120 due to surgery schedules.
Keep in mind, this change affects the entire program, not just one specialty.

1. From the toolbar, go to Maintenance - Preferences - System Options

2. Click on the Documents tab
System Options

Netwurk] Autormnatic Llpdates] YistaRPC  Documents l

Congent Timeout: — |720 hirs Set to Default |
Signature Device: j
Haolding Do Title: t Mame, Document Title, D ate of F'ru:u:edLﬂ

Drocument [maging

Imaging Type: |Vista Irmaging ﬂ

Storage Path: |E:'\D|:u:uments and SettingzhbhammondshDeskiop'in

Erowse, .,

k. | Cancel | Apply

3. Change the Consent Timeout box (in hours). Click Apply to Save.
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What Are Document Activity Profiles?

Document Activity Profiles (DAP) provide an extensible and granular way to define
behavior of documents throughout the consent process.

A Document Activity Profile may be assigned to individual documents, categories,
specialties, or modes. When retrieving a DAP for a document, the program will
first look to see if a DAP is assigned at the document level; if not found, it will look
at the category level; if not found, it will look at the specialty level; if not found, it
will look for the default for the current mode. The current mode default will always
exist because we install the product with DAP mode defaults.

Some things that Document Activity Profiles control include (but are not limited to):
=  Which Progress Note will be applied (Non-consent documents only)
= If Auto Save & Auto Cancel are enabled (Non-consent documents only)
= Assignment of TIU and Sign Note IDs
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DialogMEDICAL

Overview of DAP Screens

To open the DAP screen; click Maintenance ->Preferences - Document Activity
Profile. The following screen opens:

General Tab:

Document Activity Profiles

LXe RIS N ATl = Diefaulk M on-Conzent D4R W

General l Final Wigw Fnrm] Beminder Screen Test | Aszsignments | Medical Record

Prafile M arme | Diefault Mon-Congzent DA W

Frafile Description

Parent D ocumnent |<Nune Selectedy ﬂ
Frogress Nate |Defau|t Progress Mote ﬂ
Frocess |<None Selecteds j

Prasentation kMade |Defau|t Presentation Mode j Dretails
Image Editor Template |Image Editor Template j

Some featurez may be dizabled for this product version.

Copy | ag LCancel

In this screen, the “General” tab displays all of the core behaviors for a Document
Activity Profile (DAP).

NOTE: PLEASE DO NOT CHANGE ANY OF THESE SETTINGS FOR
CONSENT DAPS.
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At the very top, click the drop down arrow to indicate the Profile Name or <new> if
you are creating a new DAP.

View the Parent Document template, the Progress Note template, the Process
for the DAP to follow, the Presentation Mode and Image Editor Template. All of
these are optional depending on what type of document(s) you are going to
associate your DAP to.

You may indicate any descriptive text about the DAP in the Profile Description
field. The profile description will only display in this DAP maintenance screen.

Notice the “Copy” button. DAPs can be copied and renamed then associated to
other documents very easily using this interface.

The “Delete” button is available only on Document Activity Profiles that are
eligible to be deleted. You cannot delete a DAP that is associated to documents.
You also cannot delete the mode Default DAP.

Use the “OK” button to commit your changes. It appears in all of the screens so
you are always able to save your work.

The “Cancel” button can be used if you don’t want to commit any changes you
have indicated in these screens.
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Final View Form Tab:

Document Activity Profiles

Activity Profile Mame | Drefault Mon-Consent DAP W, j

General eminder Screen Text | Assignments MedicalHecord]

Final Yiew Form

" [v Allow Sign [v Allow Sign without Patient Context
i [v Allow Progress Mote [

W Allow Save TaFile [ &llows Edit Final Document

¥ Allow Hald for Signature [v Allow Jump Back into \Wizard

-

[v Allow Save Final Document

Auto Savesduto Cancel

[~ Auto Save Enabled [ Auto Cancel Enabled

Seconds Seconds
Countdown Seconds

Some featurez may be dizabled for thiz product verzion.

Copy | | 0F LCancel

PLEASE DO NOT CHANGE ANY SETTINGS ON THIS SCREEN FOR
CONSENT DAP’s.

e Allow Select Providers will enable/disable the provider selection screen for
this DAP

e Allow Sign will enable/disable the signature capture screens thus affecting the
save processing. If you disable signatures in a DAP associated to Consent
documents, you are disallowing the SAVE process as well. Be careful with this
setting.

e Allow Sign without Patient Context will set the program to accept signatures
for consent if there is no patient associated to the consent. This is primarily for
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use in the Direct-to-Physician product line. This setting is dependent on the
“Allow Sign” setting and will not be enabled if the Allow Sign setting is disabled.

e Allow Print will enable/disable the ability to print documents associated to this
DAP.

e Allow Progress Note will enable/disable the program’s ability to generate a
progress note for the document. Progress notes can now be generated for all
types of documents due to the development of Document Activity Profiles. Set
the template for the progress note on the “General” tab.

e Allow Edit Progress Note will enable/disable the user’s ability to make edits in
the progress note that will be sent to CPRS system.

e Allow Save to File dictates the ability to export documents associated to this
DAP to programs/protocols outside of iMedConsent. (ie: MSWord, ASCII, .rtf,
etc.)

e Allow Edit Final Document will enable/disable the user’s ability to type edits
into the displayed document in the final view form.

e Allow Hold for Signature enables/disables the “Documents to Sign” feature
for all documents associated to this DAP.

e Allow Jump-Back into Wizard grants the user permission to get back into all
wizard screens. When turned off, the wizard is disabled after the view screen
is displayed.

e Allow Save Final Document will enable/disable the ability for iMedConsent to
send the document and progress note to CPRS or other EMR.

The Auto-Save/Auto-Cancel section of this tab allows the user to indicate the
behavior and timing of the auto-save and auto cancel functions. The fields are as
follows:

e Auto-Save Enabled when checked, this setting indicates that if a document is
eligible to be saved (all required data is present) then after a period of time
(indicated in the following field) the document save process will be invoked and
send the document and/or progress note to CPRS or other EMR.

e The Seconds field will either be activated or inactivated dependent on the
state of the Auto-Save Enabled selection. Indicate here the number of
seconds iMedConsent should wait before auto-saving documents associated to
this DAP.
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Auto-Cancel Enabled - when checked, this setting indicates that if a
document is NOT eligible to be saved (all required data is present) then after a
period of time (indicated in the following field) the document will be discarded
and return the user to the iMedConsent Main UlI.

The Seconds field will either be activated or inactivated dependent on the
state of the Auto-Cancel Enabled selection. Indicate here the number of
seconds iMedConsent should wait before auto-canceling documents
associated to this DAP.

Countdown Seconds indicates the number of seconds the auto-cancel
warning will appear on-screen before the document is discarded.

Reminder Screen Text Tab

Document Activity Profiles

Rt U B Y S BRI Alergy-Consents - Basic
General | FinalYiew Form  Beminder Screen Tent ] Azsignments | Medical Record

Reminder Screen Test

-¥0OU MUST GO THROUGH THE EMTIRE FORM with the patient or surrogate.

- Ensure that all information iz accurate and edit as needed.

- Encourage the patient ar surragate ko azk questions.

- Confirm understanding by azking the patient ar surrogate to describe the treatment/pracedure in his ar her own wards,
- Offer to provide a printed copy before azking for a signature.

- Provide additional educational materials if available.

- |f the patient iz DMR. dizcuss potential changes to the order az appropriate. Suspenzion of DNF requires patient consent,

Copy | Delete | n] 8 | LCancel

This screen displays the text that appears on the reminder screen.
PLEASE DO NOT CHANGE ANY OF THE REMINDERS ON THIS SCREEN
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Assignments Tab

Document Activity Profiles

Ftelin O S TRV RS General Surgemn-Conzents - Basic

Qeneral] Final Yiew Fnrm] Beminder Screen Text  Assignments nguling] Medical Record

D:l Y&, General Surgery-Consents - Basic -~
--[O0% Default
- 0%, _HIMSS Conference
O% Consents - Basic
O% Consents - Step-hy-Step
D:l _In_Development
O%1 _Local
0% Alergy
D:l Anesthesia/Pain Management
O Bariatic
0% Cardiac Surgeny
0% Cardiology
O%1 Care Coordination
O%1 Dentistry
0% Dematalogy
O%1 Eve Healh
051 Gastroentemlogy
- [J53 General Surgery
[F<3 Consents - Basic
EQ Eonsen.ts ;Step-llny-Step B

I Show Only Azzigned

Copy J Delete J (]S LCancel I

The assignments screen allows the user to associate the current Document
Activity Profile to Specialties, Categories and Documents.

For the selected DAP, use the tree structure to indicate what documents or
Categories or even Specialties you want to apply the DAP to. Do this by indicating
with a check in the adjacent checkbox.

Tip: To expand a specialty or category, simply click on the gray folder next to the
specialty or category
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Medical Record Tab

Document Activity Profiles

Activity Profile Name |VA Cardiolagy-Consents - Basic

General FinalEiewFurm]EeminderScreenTth Aszsighments | |

TILID {10

Sigh Mote D |Signed note; Image inked to note [2] ﬂ

Copy | Delete | 0F LCancel

The TIU ID indicates what progress note title will display for this DAP. The
number assigned represents the Internal Entry Number (IEN) from CPRS.

The Sign Note ID should always be 2 for consent DAPs. This allows the progress
note to be saved to CPRS with administrative closure, and the consent image to
be saved to VistA Imaging. Non-consent DAP’s have other options. Cick the
dropdown arrow to view the other options available:
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TIL D |10

Sign Mote |0 |Signed note; Image linked to note [2] ﬂ

Open note; Image linked to note [1]
Signed note; Image linked to note [2]
Signed note; Image indexed only [3]
Signed note; Mo image [4]

0 — no note, image linked to MAG Category

1 — note, leave note open, image linked to TIU Note
2 — note, sign note, image linked to TIU Note

3 — note, sign note, image linked to MAG Category
4 — note, sign note, no image 7

TIP: Use Option 4 for non-consent documents you do not want saved to VistA
Imaging.

How Do | Create Specialty Specific Note Titles?

You have the option of creating TIU note titles specific to each specialty. For
example, instead of having one generic note title called “Informed Consent”, you
may create multiple note titles for iMedConsent. Ex. Informed Consent — Urology,
Informed Consent — Cardiology, etc. Here are the steps:

1. Create the new TIU title(s) in VistA. Write down the number(s).

2. Open iMedConsent. Click the Maintenance menu, then Preferences and select
Document Activity Profiles.

3. In the first box at the top of the screen, select the appropriate DAP.
4. Click the Medical Record tab.

5. TIU ID box, type in the appropriate IEN number. Your sign note ID will always
default to “2” for Consents and Non-Consent documents. The number 2
ensures that a progress note is created, is administratively closed, and is
saved to VistA Imaging. If you want a progress note created, signed and
closed, but NOT saved to VistA Imaging, put in a “4” for Sign Note ID. This
feature would most likely be used for non-consent documents that you do not
want saved to Imaging.
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6. Click OK to save your changes.

How Do | Copy a Document Activity Profile?

Anytime you create a new specialty in iMed that contains consent categories, you
must assign a document activity profile to it. You will have to create separate
profiles for Basic and Step by Step consents. The easiest way to do this is to copy
an existing DAP and rename it. Here are the steps:

1. Open iMed and select Maintenance - Preferences - Document Activity
Profiles

2. Select an existing DAP from the dropdown box at the top of the screen. The

examile uses Cardioloii — Consents Basic DAP

Document Activity Profiles

Activity Prafile Mame [E953 Cardiology-Consents - Basic

General ] Final Wigw Form] Beminder Screen Test | Aszignments | Medical Becord

Profile Mame |W-\ Cardiology-Conzents - Basic

Prafile Description

Parent Document |\-"A Standard Conzent Template ﬂ

Progress Note |\.r,.f_-._ Informed Congent Progress Mote ﬂ

Process |\-"A_STAND.¢-\F|D_EDNSENT ﬂ
Presentation Mode |Basic Conzent ﬂ Dretails
Image Editor Template |Image Editor Termplate ﬂ

Some features may be disabled for this product version.

Copy Delete | n] % | LCancel

3. Click the Copy button at the bottom of the screen.
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4. In the Profile Name box, type in the name of your new Specialty (make sure to
leave the text Consents — Basic)

Document Activity Profiles

Activity Profile Mame |E0|:uy of W& Cardiology-Congents - Basic j

Gengral ] Final Wiews Form ] EReminder Screen Te:-tt] Aszignments ] Figuting] Medical Record

Profile Name |New SpecialwConsents - Basic

Profile Description

Parent Document |\-".-'1‘-. Standard Consent Template j

Progress Mate |\-"ﬁ1‘-. Informed Conzent Progress Mate j

Process |via_STANDARD_CONSENT |
Prezentation Mode |Basic: Congent j Details
Image Editor Template |<N0ne Selected: j

5. Click the Assignments tab. We must de-select the assignments from the DAP
we copied (in this case, Cardiology) and select the new assignments for our
new specialty.

Document Activity Profiles

Activity Profile Name i':DD_',' of W& Cardiology-Consents - Basic Li

Qenerall Final Yiew Fnlm] Beminder Screen Test l ngtingl Medical Hecord]

D:l Copy of W& Cardiology-Consents - Bazic ~
-5 Default
- [O% _HIMSS Conference
O%1 Consents - Basic
0% Consents - Step-by-Step
0O _In_Development
O _Local
051 Allergy
5 Anesthesia/Pain Management
O3, Bariatric
051 Brooke
0% Brooke Test
%3 Cardiac Surgery
- %1 Cardiology

D:l Consent - Peripheral Procedures
5, Consents - Basic

%3, Consents - Step-by-Step

051 Consents-Special

% Documents ta Sign

EQ '[_Jrlug Ir?_forme':_tion o -

I~ Show Only Assigned

Copy Delete | (]S LCancel |
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6. Scroll down and click the gray folder next to your new specialty to view all the
categories. Click the box next to the categories you want this DAP assigned

to.

Document Activity Profiles

Activity Profile Name iEopy of ¥4 Cardiology-Conzents - Basic

#

General | Final Yiew Fnlm] Beminder Screen Test  Aszignments ]F!guting] Medical Record

O HIMSS Conference
O Interventional Radiology
O%1 Mental Health
0% Mephralogy
0% Meuralogy
O%1 Meuosugery
Wl e Specialty
], Consents Basic
0% Education
O%1 oesGwH
D:l Orthopedic Surgen
D:l O tolarnigalogy
D::l Phyzical Medicine & Rehabilitation
%31 Plastic Reconstuctive Surgeny
051 Podiaty
O%1 Primary Care
O%1 Pulmonary Medicine
0% Radiation Oncalogy
O%1 Rheumatalagy
Dg Shared

[~ Show Only Assigned

Copy Lelete J ] Cancel

Copyright © 2002 iMedConsent LLC. All Rights Reserved.

http://www.dialogmedical.com

Page 45
9/12/2005




DialogMEDICAL Content Administrator’'s Guide v3.81

7. Next, click the Medical Record tab. This is where we will assign the note title.

Document Activity Profiles

Activity Profile Mame |I:o|:|y of ¥4 Cardiology-Consents - Basic ﬂ

General | Final Yiew Form]ﬂeminderScreenText Azzignments | Routing  Medical Recaord

T ||

Sign Mote 1D |Signed nate; Image linked ta note (2] j

8. Enter the IEN number into the TIU ID box.
9. Click OK to Save Changes.
10. Repeat steps for Step by Step Consent DAP (if applicable).

NOTE: Non-consent categories under any specialty will automatically default to
the note title assigned to education/non-consents. This is called the Default Non-
Consent DAP. It is usually the first DAP that appears in the list. If you want a
different note title than the default, you must copy the Default Non-Consent DAP
and rename it. Don’t forget to un-check the Default box on the Assignments tab of
the copy.
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How Do | Create a New Specialty?

You may create your own specialty in iMedConsent to include local forms and/or
consents. (Primary Care for example) To create a specialty:

1. From the toolbar, click Maintenance -> Specialty

2. When the screen opens, click the drop down arrow next to Specialty and select
New.

Add/Modify Specialty

Specialty:

Selected Specialy Properties

M ew Mame: |

[w Enabled
[Droesz not contain categories

Create Default Conzent Categaries?

| Cancel |

3. Give your Specialty a name and click Apply.

Add/Modify Specialty

Specialty:

Remove Specialty |

Selected Specialy Properties

Mew Mame: |New Specialy

[w Enabled
[Droesz not contain categories

Create Default Conzent Categories? Create

| Cancel |
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4. Click Ok to the information Pop-Up
iMedConsent E|

Sperialty saved successfully, Your new specialky conkains no categories or documents,

For your new specialty ko appear on the main screen, it must conkain cateqaories and documents,
‘ou can set up categaries by selecking Maintenance - Cateqgory on the Main Menu,

5. Click the Create button if you want your new specialty to contain default
consent categories (basic and step by step).

NOTE: Anytime you create a hew specialty that contains consent categories, you
must attach a Document Activity Profile to it so that iMed knows what note title to

attach. For instructions, please see the earlier section titled “Copying a Document
Activity Profile”.
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How Do | Create a New Category?

Once you create a new Specialty, you must then create a new category if you
want to store non-consent documents here. To create a category:

1. From the toolbar, click Maintenance -> Category

2. When the screen opens, select the newly created Specialty from the drop down

list.
AddiModify Category
Specialty: |New Specialty ﬂ
Category: |<new> j |

Selected Cateqory Properties

M ew Hame: |

[w Conzent Category

LCancel

3. Click <new> in the Category drop down list.
4. Type the name of your Category in the New Name box.

5. If the new category is for non-consent documents only (education or local
forms) uncheck the Consent Category box.

Add/Modify Categony

Specialty: |New Specialty ﬂ

Cateqgory: |<new> ﬂ |

Selected Cateqory Properties

Mews Mame: |L|:u:al Formsz

ok | [ cance | Apply
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6. Click OK button.

7. Click Ok on the pop-up message that appears.

iMedConsent

Zategory saved successfully, Your new category contains no documents,

For wour new cateqory ko appear on the main screen, it musk contain documents,
You can use the new category by moving a document {using document properties) or by saving a document to the new
cateqgary.

8. Your new Category has been saved.

9. You must now move documents into the new category so they will appear on
the main screen.
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How Do | Share and Move Consents and Non Consents?

There may be situations where you want a procedure in one specialty to exist in
another specialty as well. To “share” this procedure, follow these steps.

1. Right click on the procedure and click Properties

File Maintenance Help

DialogMEDICAL é AARON, HANK

393-55-3726 Feb 05, 19354

+-_HIMSS Conference Skin - Mass or Lump Excision
) +-_In_Development Skin - Skin Graft
View Dq-cumems By 4 Local Skin - Skin Lesion Biopsy i .
&1 Specialty +-Allergy Skin - Skin Lesion Excise With Gr g
3 Gallery +- Anesthesia/Pain Management Skin - Soft Tissue Mass Excision
=3 Package - Small Intestine - Enterostomy Clog  Copy
+-Bariatric !
4. Cardiac Surgery Small Intestine - Small Bowel Resi 3ave As.. .
- Cardiology Stomach - Gastrectomy Subtotal Export...
. Care Coordination Stomach - Gastrectamy Total Remave
4 Dentistry Stomach - Highly Selective Vagotd a4
= I Stomach - Vagotomy/Pyloroplasty
=-Dermatology Sweat Glands - Hidradenitis Excisio
+-Eye Health Tail Bone - Pilonidal Cyst Excision
+- Gastroenterology Thyroid - Thyroidectomy Partial
-I-General Surgery Thyroid - Thyroidectomy Partial - Texas b
Consents - Basic < >
Caonsents - Step-by-Step Selected Procedures

Consents-Special Begin
Drug Information Consent
Education - Easy Reading
Education - Standard Clear
Farms for Chart or Office SEli=Eiinn

Patient Instructions Clear All
— Selections

Birtirac and Nianrame

£ >

2. The Document Information box OEens.

Document Information

Document Properties |§eclinns] Fields | Kepwords | LCategories | Images | Document Sctivity Profiles

Mame: ||Sl-(in - Skin Lesion Biopsy Enabled

Document Type:|Ch||d j

Description Consent for SKIN LESIOM biopsy

e

Document Content
Attributes

3. Click the Categories tab

Cancel
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Document Information

Document F'mperties] ﬁectians] Eields] Kewwords  Categones llmages] D acument Activity Profiles

Specialty-Category

O Cardiac Surgery- Consents - Basic

O Cardialogy- Consent - Peripheral Procedures
O cardinlogy- Consents - Basic

O Dentistry- Consents - Basic

O Dermatology- Consents - Basic

O Eye Health- Consents - Basic

[ Gastroenterology- Consents - Basic
eneral Surgery- Consents - Basic
OHIMSS Conference- Consents - Basic

O Interventional Radiolony- Cansents - Basic

MNOTE: Step-By-Step and Basic categories have been consolidated

Remove All

Document Content
Attributes ‘ Update Cancel

4. Check the Categories where you want the procedure to appear.

5. Click Update to save your changes.
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How Do | Locate the Error Log?

If you encounter an iMedConsent error on a workstation and need to call technical
support, it is helpful to copy the contents of the error log for that workstation. To
find the error log, follow these steps:

For PC'’s:

1. Go to the folder where iMedConsent is installed on the machine. (This is
usually C:\Program Files\Dialog Medical\iMedConsent VA)

2. Double-click the Error.log. This is a text document that will open in Notepad.

3. Copy and paste the contents of this error log into an email and send to
enterprise@dialogmedical.com.

For Thin-Clients:

1. Contact your Citrix Server administrator to retrieve the contents of the error log.
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How Do | Set Up My Favorites?

The Favorites feature gives the user the ability to focus on those documents that
he or she uses frequently. Users now have the ability to create a list of documents
for easy access that is saved under their user login name. Users can add/remove
documents from their personal “Favorites” as needed.

There are two ways to access the Favorites Editor Screen.

1. Navigate to Maintenance and select Favorites
2. Once a Favorites list is created, Favorites Editor can be accessed from a
button located on the right side of the Favorites View Screen.

Note**** |[n the Favorites Editor Screen there is a check box “Automatically Add
Completed Documents to Favorites”. If this box is checked then any signed
document will automatically be added to the Favorites list.

To add and remove documents without using Favorites Editor.

e To add a document to Favorites, right click on the document selected and
select “Add to Favorites” from the menu

e To remove a document from Favorites, navigate to the “Favorites View
Screen”, right click on the document selected and select “Remove from
Favorites from the menu. If there is only one document listed in a
Specialty in Favorites then the Specialty will be removed also. To get the
specialty back just add a document to it.
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How Do | Create a Utilization Report?

Creating Utilization Reports is a useful tool for capturing data to enable
measurement of rate of use of iMedConsent for treatments and procedures for
which written consent is required and for which an iMedConsent form is available
during a specific time period.

The default date range for this report is from the beginning of the current month
through the current day.

NOTE: Only events that occur after the deployment of the v3.8.1, build 347d will
be recorded on the report. You will not be able to query events that occurred in
past releases.

The following information is populated in a CSV file that can be opened in Excel;
e Date

Specialty

Document

Patient Info (this can be omitted via a selection choice)

Category

Sections Changed

Signing Practitioner

To run the utilization report, select Maintenance - Report

iy iMedConsent (localhost)

File BNEETEERES Help

Specialky
D Category Ckrl+13
Fields Ckrl+F
Package Manager Ckrl+M
Favorites
Report... Ckrl+R
Dacurents k
| Preferences »

Program Update  Ckrl+U
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